
 

JOB DESCRIPTION 

 

Post:    Fire Risk Assessor  

Grade:   PO5 (£41,025 - £43,815) 

Reporting to:  Fire Safety, Asbestos & Construction Manager  

Responsible for: No staffing responsibilities however will be required to supervise 

and check the work of contractors and consultants. 

 

Basic objectives of the post 

To provide expert specialist fire safety leadership, management, support and advice 

across the department. To ensure fire safety is inspected, managed and maintained in 

accordance with the Regulatory Reform (Fire Safety) Order 2005 and any other 

appropriate Health and Safety legislation. 

 

Responsible for identifying all fire related risks and issues across the portfolio and 

design, arrange and oversee the necessary remedial actions and work packages. 

 

To provide cost analysis on various projects and provide expenditure forecasts whilst 

assessing all financial risks that the Homes for Haringey could be exposed to. 

To undertake contract evaluations, both pre and post contract, and prepare evaluation 

reports. 

 

Manage repairs staff, specialist consultants, designers and clerk of works in order to 

ensure compliance with fire safety legislation and the Homes for Haringey's fire safety 

strategy and policies. 

 

Manage and undertake FRA inspections and programme, including risk management of 

assets.  

 

Using own specialist and expert knowledge, be responsible for identifying the technical 

solutions for fire safety works, and support investment teams in the delivery of major 

schemes and repair teams and contractors in the delivery of minor works.  

 

Responsible for liaising with other professional bodies including Building Control and 

the Fire Service.   

 

Provide expert technical support and training to HFH staff relating to fire safety. 

 

Contribute to and drive continuous development and compliance of the Homes for 

Haringey’s fire safety strategy and policies. 

 

Duties and responsibilities 

1. To carry out fire risk assessments and FRA reviews in line with the Regulatory Reform 

Order (Fire Safety) 2005.   

  

2. Responsible for the survey and design of individual fire works, schemes or work 



stream delivery packages and undertake contract administration of borough and area 

wide contracts as required.  

    

3. Responsible for audit and risk review of term contractors performance in relation to 

fire related works, including pre- and post inspections.   

  

4. Where necessary act as or on behalf of the Contract Administrator using technical 

expertise to ensure effective performance by the building services, construction and 

maintenance contractors. 

 

5. Manage contractors and consultants to ensure fire safety standards are fully met. 

 

6. Provide professional technical support and expertise to investment and repairs teams 

as well as other housing staff in all matters relating to fire safety. 

 

7. Contribute to the monitoring of existing and the development of new processes and 

procedures to facilitate the management control of fire risks. 

 

8. Evaluation of alternative fire related designs and specifications and lead on design 

standardisation. 

 

9. Provide professional support to the four storey and below FRA programme, including 

regular audit and review. 

 

10. Lead and deliver expert training to housing staff, contractors and consultants on fire 

safety and the FRA process.  

 

11. Lead on and devise Article 11 documentation to all residential blocks, including 

regular reviews. 

 

12. Responsible for liaising with external professional bodies including Building Control 

and the Fire Service. 

 

13. Contribute to strategic fire safety policy and procedures, and ensure the Homes for 

Haringey's fire safety strategy is implemented and maintained.    

 

14.  Provide cost analysis on various projects and provide expenditure forecasts whilst 

assessing all financial risks that the Homes for Haringey could be exposed to. 

 

15  Undertake contract evaluations and prepare evaluation reports. 

 

The duties as listed above are not set out in order of priority and other tasks 

commensurate with the grade of the post may be required of the post holder. 

 

Health and safety 

The postholder is required to comply with all health and safety at work policies, 

procedures and guidelines which form part of this job description. The postholder must 



look after their own health, safety and welfare and be mindful of other persons who 

may be affected by their acts. Employees must co-operate and comply with 

management instructions regarding health and safety issues and report all accidents, 

incidents and problems as soon as practicable to their line manager or another senior 

manager. 

 

Equality and diversity 

The postholder is required to actively promote diversity in the workplace. It is the duty 

of the postholder not to act in a prejudicial or discriminatory manner towards 

employees, service users or residents. The postholder should counteract such practice 

or behaviour if they encounter it by challenging or reporting it. 

 

Safeguarding 

Homes for Haringey is committed to safeguarding and promoting the welfare of 

children and vulnerable adults. Safe recruitment of staff is central to this. Staff must 

ensure that our recruitment policies and practices are followed rigorously to prevent 

unsuitable people from gaining access to children or vulnerable adults.   

 

All staff who encounter children or vulnerable adults should be aware of, and share this 

commitment to safeguarding and welfare.  

 

Risk 

Homes for Haringey has a strong culture of risk awareness. We expect all our 

employees to partake in risk awareness training and to apply the principles within their 

role. Staff should be able to recognise threats to the delivery of their own objectives, 

and also be expected to report promptly potential threats to the business as a whole. 

 

 

 

 

 

 

 



Person Specification 

 

 

 

 

 

 

Knowledge, including educational qualifications: 

 

Essential (E)  

Desirable (D) 

Shortlist (S) 

Interview (I) 

Testing (T) 

1. Knowledge of current housing legislation and social issues 

impacting on service design delivery. 

 

2. Knowledge of housing finance & budgetary control. 

 

3. Knowledge of preparing comprehensive fire related works 

specifications and work designs to a high standard. 

 

4. Working towards degree level in a construction related discipline; 

e.g. RICS (Building Surveying), RIBA or NEBOSH General and Fire 

Safety and Risk Management Certificates (NVQ, HNC, RICS)  
 

5. Extensive knowledge of the Regulatory Reform Order (Fire Safety) 

Order 2005. 

 

6. Fire Safety/Fire Risk Assessment Qualification. IFE, or equivalent 

 

E/S/I 

 

 

D/I 

 

E/S 

 

 

E/S 

 

 

 

E/S/I 

 

 

 

E/S/I 

 

Experience: 

 

6. Experience of carrying out fire risk assessments to complex 

residential properties. 

 

7. Experience of completing detailed schedules of works and fire 

related specifications. 

 

8. Experience of delivery of investment schemes, including 

monitoring works on site. 

 

9. In carrying out diagnostic and quality control inspections of 

building services and construction in buildings and plant rooms. 

 

10. Experience of liaising with residents, consultants, Quantity 

Surveyors and internal department staff. 

 

 

E/S/I 

 

 

E/I 

 

 

E/S 

 

 

E/S/I 

 

 

 

D/I 

 

 

Aptitudes, Skills & Competencies: 

11. Ability to communicate effectively with a wide range of people. E/I 



 

12. Able to effectively plan and organise a wide and challenging 

workload to tight deadlines. 

 

13. Able to explain complex information clearly to members of the 

public, staff and contractors within a professional environment. 

 

14. Able to use MS Word and Excel packages. 

 

15. Able to create and maintain effective working relationships. 

 

16. Level of numeracy and literacy to analyse data and write reports 

and correspondence commensurate to grade. 

 

 

 

 

E/I 

 

E/S 

 

 

 

E/S 

 

E/S/I 

 

 

 

E/S/I 

 

Other: 

17. May be required to attend sites out of normal office hours and 

within urgent time scales to deal with emergencies. 

18. Will be required on occasions to wear protective clothing and use 

safety equipment. 

19. There will be an occasional requirement to attend meetings in the 

evening and at weekends.  

20. Must hold a full UK driving licence. 

21. Physical mobility to climb ladders, access cellars, walk over 

uneven ground, work at heights, access restricted spaces (eg crawl 

spaces).      

E 

 

E 

 

E 

 

D 

 

E 

 

 


